COUNTY OF KERN

SAFETY AND HEALTH INSPECTION

CHECKLIST

GENERAL WORK  ENVIRONMENTS
__________________________________________________________

Department                                                     Location                                   
Date of Inspection

______________________________________________________________________________

Signature                                                                          Title  

List other members of the inspection team here.

Instructions

The County Injury and Illness Prevention Program (IIPP) requires departments to conduct regular safety inspections of areas under their control.  This safety inspection checklist for General Work Environments has been developed to assist departments in fulfilling this responsibility.

While this checklist is very comprehensive, it is by no means all-inclusive.  Not all operations will exist in all environments and every operation may not be included herein.  If a particular operation or item does not exist in your area, please note this on the inspection form by one of the following methods:

· Indicate “N/A” for that item, or

· Draw a diagonal line through the item description(s) for the item or for the entire section, if not applicable to your operations.
Departments should feel free to modify and customize this form for their operations.  The Safety and Loss Prevention Office can provide the original Word document for modification.  If your shop has operations, equipment, or processes not covered by this checklist, the Safety Office will assist you in developing a checklist for your shop.

The checklist is designed so that each applicable inspection item should be answered with a “yes”.  Inspected items, which are checked “no”, require corrective action.  Corrections to noted problems may be by: (1) fixing it yourself; (2) issuing a Work Order to Facilities Operations to repair an item; or, (3) bring the hazard to the attention of your building manager.  All who are present during the inspection should be listed on the form.  If these methods cannot correct the problem, contact the Safety Office for assistance.

After completion, all safety inspection checklists must be kept by the department for at least three (3) years, including all corrective measures taken.  Questions regarding safety inspections can be directed to the Safety Office at: (661) 868-3868 or (661) 868-3880.
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Slip, Trip, & Fall Prevention.
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Workplace Violence Controls.
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Safety hazards are categorized into sections as noted above.  Example: GN for general requirements; like required programs, documentation, and training.  EL for electrical and lighting hazards.  For reference the California Code of Regulations (CCR) is noted with the section number at the end of each item (s3203).  UBC denotes the Uniform Building Code, and UFC denotes the Uniform Fire Code.  All items should be reflected in the positive (yes) column, with negative items indicated in the "no" column and corrective action taken noted in the Comments Section.  Items that do not apply to your operation should be marked N/A for "not applicable". 

	ITEM
	GENERAL
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	GN-01
	Is the current Cal/OSHA and Workers' Compensation posters displayed in a location frequented by employees?  s340
	
	
	
	

	GN-02
	Has the written IIPP, inspections, and training been implemented and documentation maintained for 3-years?  s3203
	
	
	
	

	GN-03
	Are employee exposure records and environmental surveys available to exposed employees & designated representatives?  s3204
	
	
	
	

	GN-04
	Is there a written Emergency Evacuation Plan posted and all employees trained, and annual drill conducted?  s3220
	
	
	
	

	GN-05
	Does the Emergency Evacuation Plan include escape routes,  duties for accountability, rescue, and medical for employees? s3220
	
	
	
	

	GN-06
	Is there a written Fire Prevention Plan in operation and all employees trained?  s3221
	
	
	
	

	GN-07
	Does the Fire Prevention Plan include: 1) proper handling/storage of flammable materials. 2) control of potential ignition sources. 3) Name/job title of employees' assignments?  s3221
	
	
	
	

	GN-08
	If applicable is there a written Bloodborne Pathogens Program and necessary employees trained?  s5193
	
	
	
	

	GN-09
	Does your Hazard Communication Program address all substances employees may be exposed to, and all employees have been trained?  s5194
	
	
	
	

	GN-10
	Is there a MSDS for all photocopiers and all chemicals used in the workplace?  s5194
	
	
	
	

	GN-11
	Is there a First-aid kit available with adequate materials approved by consulting physician.  s3400
	
	
	
	

	GN-12
	In the absence of an infirmary, hospital, or clinic in less than 3 minutes proximity, are there adequate number of persons trained in first aid/CPR?  s3400
	
	
	
	

	GN-13
	In construction type operations are there documented "tailgate" safety meetings held every 10-working days?  s1509
	
	
	
	

	GN-14
	Is the Cal/OSHA 200 Log maintained current, posted each February, and retained for 5-years?  s14301
	
	
	
	

	GN-15
	Have all employees been trained on applicable safety programs and documentation of training available?
	
	
	
	

	GN-16
	Are emergency telephone numbers available at each telephone?  (Emergency numbers located in the front of County phone book).
	
	
	
	

	GN-17
	If applicable is there a written Lockout/Tagout Program and necessary employees trained?  s3314
	
	
	
	

	GN-18
	If noise levels are >85dba is there a written Hearing Conservation Program?  If noise levels are >90dba is hearing protection in place? s5097
	
	
	
	

	GN-19
	If applicable is there a written Respiratory Protection Program and necessary employees trained?  s5144
	
	
	
	

	GN-20
	If applicable is there a written Confined Space Entry Procedure and necessary employees trained?  S5157
	
	
	
	

	GN-21
	If applicable is there a written Chemical Hygiene Plan and necessary employees trained?  S5191
	
	
	
	

	ITEM
	BATTERY CHARGING
	YES
	NO
	N/A
	ACTION TAKEN / COMMENTS

	BC-01
	Is battery charging conducted in designated areas away from open flame, sparks, or other ignition sources?   s5185
	
	
	
	

	ITEM
	COMPRESSED GAS CYLINDERS
	YES
	NO
	N/A
	ACTION TAKEN / COMMENTS

	CG-01
	Are all compressed gas cylinders in good condition and stored at least 20' away from heat sources and combustible materials?   S3301, s3304
	
	
	
	

	CG-02
	Are all compressed gas cylinders secured with 2-sections of chain to prevent falling?  S3301, Cnty policy
	
	
	
	

	CG-03
	Are all compressed gas cylinder valves closed after use and supply hoses bled?  s4650, s4654
	
	
	
	


	ITEM
	CONFINED SPACE
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	CS-01
	Are all confined spaces identified as either Permit Entry Spaces or Non-Permit Spaces?  s5156-5159
	
	
	
	

	CS-02
	Is the atmosphere tested prior to entry and continuously monitored according to Procedures?
	
	
	
	

	CS-03
	Is there a trained and properly equipped attendant outside the confined space whose  sole responsibility is to watch the work in progress and summon help if needed?
	
	
	
	

	CS-04
	Is adequate illumination provided for the work to be performed in the confined space?
	
	
	
	

	CS-05
	Are all Confined Space Entry Procedures followed by only trained employees?
	
	
	
	

	CS-06
	Is approved respiratory equipment required and available if the atmosphere inside the confined space cannot be made acceptable?
	
	
	
	

	CS-07
	Is all electrical equipment used inside the confined spaces either grounded and insulated, or equipped with ground fault protection?
	
	
	
	

	CS-08
	Is either natural or mechanical ventilation provided prior to confined space entry?
	
	
	
	

	CS-09
	When welding are all hoses checked for leaks, and welding procedures followed?
	
	
	
	

	CS-10
	Before entry are the LEL, Oxygen level, Carbon Monoxide level, and Hydrogen Sulfide level, acceptable?
	
	
	
	

	ITEM
	EGRESS
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	EG-01
	Does each office have clear egress to an aisle, hallway or corridor maintained to a minimum width of 28"?  s3215, 3219a, 3222a, 3272b.
	
	
	
	

	EG-02
	Is each aisle, hallway or corridor maintained clear of combustible materials and to a minimum width of 36"?
	
	
	
	

	EG-03
	Are Emergency Exit signs illuminated (if applicable), of proper size, properly displayed and visible from all directions?  S3215-3216
	
	
	
	

	EG-04
	Are all exits free & clear of impeding devices such as locks, latches?  S3227 & 3235e
	
	
	
	

	EG-05
	Are emergency lighting units operational in basements and other areas with no/poor ambient light?  UBC
	
	
	
	

	EG-06
	Are all designated emergency exit doors equipped with panic hardware?
	
	
	
	

	EG-07
	Do all emergency exit doors open in the direction of egress for buildings with an occupancy level of 50 or more.
	
	
	
	

	EG-08
	Is there sufficient number of exits to permit prompt escape in case of an emergency?
	
	
	
	

	EG-09
	Signage on doors which may open into hallways or other areas stating "open door slowly".
	
	
	
	

	EG-10
	Headroom clearance of 6'6" is maintained in all walkways and stairs.  Obstructions are removed or marked.   S3231
	
	
	
	

	ITEM
	ELECTRICAL / LIGHTING
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	EL-01
	Are all electrical panels clear of storage for 36" in front of panel? Combustibles are not stored in electrical rooms.

S2340
	
	
	
	

	EL-02
	Are all electrical face plates in place?

S2320.7 & S2340.1
	
	
	
	

	EL-03
	Are permanent use of extension cords prohibited from being used?  Are heavy draw appliances plugged directly into wall outlet?  S2500
	
	
	
	

	EL-04
	Are all multi plug strips equipped with a 15-20 amp breaker, and not piggy-backed together?
	
	
	
	

	EL-05
	Are all light tubes covered or protected from impact / shatter?

Light diffusers are secured to prevent falling.
	
	
	
	

	EL-06
	Are all exposed wires covered to prevent electrical shock?

S2510 & Electrical Code
	
	
	
	

	EL-07
	Are all electrical panel "blanks" in place as required by the Electrical Code?
	
	
	
	

	ITEM
	FIRE PREVENTION
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	FP-01
	Are all personal space heaters equipped with an operable safety switch that turns the unit off when tipped over?
	
	
	
	

	FP-02
	All appliances with heating elements are inspected and controlled to eliminate accidental ignition.
	
	
	
	

	FP-03
	There are no holes in the wallboard as required by the UFC.
	
	
	
	

	FP-04
	The use of Halogen Lamps is discouraged due to their extreme heat and chance of fire.
	
	
	
	

	FP-05
	Fire extinguishers are serviced and certified annually and inspected monthly.   S6151
	
	
	
	

	FP-06
	Fire evacuation drills are conducted and documented at least annually.

S3221
	
	
	
	

	FP-07
	Fire extinguishers are visible and located within a 75' travel distance.

UFC
	
	
	
	

	FP-08
	Storage is prohibited within 18" of a fire sprinklered ceiling, and within 24" of a non-sprinklered ceiling.
	
	
	
	

	FP-09
	Fire rated doors are not propped open with door stops or altered.
	
	
	
	

	FP-10
	Bulk storage drums used for dispensing flammable liquids are grounded and have a self closing (if gravity fed) faucet.
	
	
	
	

	FP-11
	Access to fire extinguishers are not impeded.  There are no stored items blocking access to the extinguisher.
	
	
	
	

	ITEM
	HOUSEKEEPING/SANITATION
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	HS-01
	All areas (incl. storerooms, closets, service rooms) are clean and orderly; and free of materials that create hazards from tripping, fire, explosion, or pests.
	
	
	
	

	HS-02
	All telephone wires and electrical cords are properly guarded or routed around walkways.
	
	
	
	

	HS-03
	Trash can lids are used to reduce odor and maintain sanitary conditions in kitchen and break rooms.
	
	
	
	

	HS-04
	Break rooms are maintained in a clean and sanitary condition.  All appliances and electrical cords are in good condition.
	
	
	
	

	HS-05
	All containers are labeled as to it's contents and employees are trained in the associated hazards.  MSDS is available for the chemicals used.

S5194 
	
	
	
	

	HS-06
	All ventilation equipment is maintained and tested to prevent exposure to harmful materials by maintaining volume and velocity of sufficient exhaust air.  S5416, 5142, 5143.
	
	
	
	

	HS-07
	Is consumption of beverages and food restricted to break rooms and areas where there is no exposure to materiel, blood, or infectious materiel?
	
	
	
	

	HS-08
	Floors, stairs and handrails are clean, dry, have no protruding nails/screws, splinters, holes or loose boards or tiles.
	
	
	
	

	HS-09
	Wet floors are guarded and posted with appropriate signs or barriers.
	
	
	
	

	ITEM
	HAZARDOUS MATERIALS
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	HZ-01
	Hazardous waste is disposed of in accordance with regulatory laws.  Storage of hazardous waste is in approved containers and removed within 90 days from accumulation date.  Disposal records are retained for 3 years.  S5194, 337, 339.
	
	
	
	

	HZ-02
	All flammable liquids must be stored in approved closed containers or cabinets and are properly labeled.  Absorbent material and spill containment is provided for spills.

S4650(h), 5580.
	
	
	
	

	HZ-03
	Soiled rags, trash, and oil spills which constitute a fire hazard are eliminated or controlled.  S5562(c).
	
	
	
	


	ITEM
	LOCKOUT/TAGOUT
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	LT-01
	Is all equipment with potential energy sources locked out and tagged out at all energy sources during cleaning, servicing, adjusting, or setting up operations?  Are procedures written?  
	
	
	
	

	LT-02
	Is locking out of control circuits in lieu of locking out power disconnects prohibited?
	
	
	
	

	LT-03
	Does the lock out procedure require that stored energy (mechanical, hydraulic, air, etc) be released or blocked before equipment is serviced?
	
	
	
	

	LT-04
	Are appropriate operators provided with individually keyed personal safety locks?
	
	
	
	

	LT-05
	Are operators required to keep personal control of their keys while they have safety locks in use?
	
	
	
	

	LT-06
	Is it required that operators check the safety of the lock-out by attempting a start-up after making sure no one is exposed?
	
	
	
	

	LT-07
	Are operators instructed to always push the control stop button prior to re-energizing the main power switch?
	
	
	
	

	LT-08
	Is there a means provided to identify any and all personnel who are working on locked-out equipment by their locks or accompanying tags?
	
	
	
	

	LT-09
	In the event that equipment cannot be shut down, locked-out, or tagged, is a safe job procedure established and followed?
	
	
	
	

	ITEM
	MACHINE GUARDING
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	MG-01
	Machinery has adequate guarding to prevent contact with moving parts.
	
	
	
	

	MG-02
	Is machinery properly secured to the floor/bench to prevent movement/walking during operation?
	
	
	
	

	MG-03
	Are grinding machines equipped with a hood guard, and a rigid work rest adjusted to within 1/8" of the wheel?
	
	
	
	

	MG-04
	Are Start/Stop buttons clearly marked and accessible?
	
	
	
	

	MG-05
	For machines with interlocks, have the interlocks been tested and are working properly?
	
	
	
	

	MG-06
	Are emergency Stop controls provided and clearly marked and accessible?
	
	
	
	

	MG-07
	Is there a lockout procedure for each machine to prevent accidental release of energy or starting during maintenance, service or repair?
	
	
	
	

	MG-08
	Is the following properly guarded to prevent a person from coming into contact during operation:

Flywheels, gears and gear trains, rotating shafts, cranks and connecting rods, pulleys, belts, ropes or chain drives, shaft ends, sprockets, rotating keys, set screws and other projections, conveyors, clutches, cutoff couplings, or pulleys.
	
	
	
	

	ITEM
	OFFICE
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	OF-01
	Are all computer cables or telephone cords properly secured to prevent tripping/entanglement?
	
	
	
	

	OF-02
	Are all furnishings, including file cabinets, over 48" in height secured or anchored to prevent tipping during an earthquake?
	
	
	
	

	OF-03
	Is the finger safety guard in place on paper cutters, and when not in use is the blade closed?
	
	
	
	

	OF-04
	All office fans are properly guarded with no more than 1/2" opening and are secured from possible falling.
	
	
	
	

	OF-05
	Shelves are not overloaded.  Heavier items are stored on the lowest shelves.  Items are not stored over desks except in flipper cabinets.
	
	
	
	

	OF-06
	Emergency telephone numbers are posted at each telephone.

S6184 & 1512
	
	
	
	

	OF-07
	Are storage areas and closets orderly, sanitary, and free of unnecessary materials?
	
	
	
	

	OF-08
	Floors, stairs, and handrails are clean, and have no sharp edges, or protruding materials.
	
	
	
	

	OF-09
	Are wet mopped floors guarded and posted with signs or barriers?
	
	
	
	

	OF-10
	All cords and wires are properly guarded when crossing aisles and walkways.
	
	
	
	

	OF-11
	Traffic control measures are in place and effective for fire lanes and parking spaces.
	
	
	
	

	OF-12
	Does the elevator have a current annual elevator permit posted in the elevator or notice stating it's location on file?
	
	
	
	

	OF-13
	Are earthquake preparedness supplies in place and fully stocked?
	
	
	
	

	OF-14
	Earthquake drills are conducted at least annually and documented.
	
	
	
	

	OF-15
	Are all occupational injuries and illnesses, except minor injuries requiring only first aid, being recorded as required on the Cal/OSHA Log Form 200?
	
	
	
	

	OF-16
	Is documentation of safety inspections and corrections being maintained for 3 years?
	
	
	
	

	OF-17
	Are desk and file cabinet drawers closed when not in use?
	
	
	
	

	OF-18
	Are all furnishings including chairs and stepstools in good condition?
	
	
	
	

	OF-19
	Do all work areas, aisles, stairways, walkways, and exits have adequate lighting?
	
	
	
	

	OF-20
	Are all aisles, stairways, walkways clear of trip hazards and debris?
	
	
	
	

	OF-21
	Are all emergency exits clearly identified and clear?  If 50 or more people occupy area does the emergency exit door open in the direction of travel?
	
	
	
	

	OF-22
	Signage on doors which may open into work areas or hallways are posted "open door slowly".
	
	
	
	

	OF-23
	There is an effective supervised signaling system used to alert employees in case of fire or emergency. (building fire alarm, air horn, or voice signaling).
	
	
	
	

	OF-24
	All employees have received instruction on building fire alarm and evacuation procedures.
	
	
	
	

	ITEM
	PERSONAL PROTECTIVE EQUIPMENT
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	PP-01
	Have employees been trained on PPE procedures (what is necessary, when to use, how to adjust it)?
	
	
	
	

	PP-02
	Are protective goggles or face shield provided and used when there is a risk of flying particles or corrosive materials?
	
	
	
	

	PP-03
	Are protective gloves, aprons, face shields, etc provided where needed or required for exposure or the risk of cuts, burns, or exposure to chemical agents?
	
	
	
	

	PP-04
	Are hard hats provided and worn where danger of flying or falling objects exists?
	
	
	
	

	PP-05
	Is all PPE inspected periodically for sanitation, damage and excessive wear?
	
	
	
	

	PP-06
	Is appropriate foot protection required where there is risk of foot injuries from heat, corrosive substances, crushing or penetrating actions?
	
	
	
	

	PP-07
	Are approved respirators provided and used when employees are/maybe exposed to harmful dusts, fumes, mists, vapors or gasses, or emergency use where needed?
	
	
	
	

	PP-08
	Do you have eye wash / drench shower meeting ANSI standards where employees are exposed to corrosive materials?
	
	
	
	

	PP-09
	Is hearing protection provided when sound levels exceed the noise standard?
	
	
	
	

	PP-10
	Are procedures in place for disposing of contaminated PPE?
	
	
	
	

	PP-11
	Are all employees that are exposed to hazards provided with and trained on PPE? Including: hard hats, eye and face protection, protective clothing, gloves, foot protection, safety harness for fall protection, hearing and respiratory protection. Documentation of training must be maintained on file.
	
	
	
	

	PP-12
	Is all personal protective equipment kept in good and sanitary condition?
	
	
	
	

	PP-13
	Are all employees that are exposed to fall injuries above 7 feet, or enter into confined spaces provided with and use a safety harness?
	
	
	
	

	PP-14
	Is hearing protection provided and used when noise levels are >90dba? s5097
	
	
	
	

	ITEM
	POWER TOOLS
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	PT-01
	Are all power tools and hand tools in good working condition including cords and casings?
	
	
	
	

	PT-02
	Are worn wrenches, hammers, chisels replaced?
	
	
	
	

	PT-03
	Are tools properly stored / secured to prevent risk of injury?  Tools should not be stored on high shelves.
	
	
	
	

	PT-04
	Are all cutting edges guarded or covered when not in use?
	
	
	
	

	PT-05
	Are all pneumatic and hydraulic hoses checked regularly for deterioration or damage?
	
	
	
	

	PT-06
	Are tool handles wedged tightly in the head of all tools?
	
	
	
	

	PT-07
	Are employees who operate power tools trained in their use?  Are powder-actuated tool operators trained and carry a valid operator's card?
	
	
	
	

	PT-08
	Are powder-actuated tools stored in a locked container when not in use?
	
	
	
	

	ITEM
	SLIP, TRIP, & FALL
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	ST-01
	Are all handrails in place and in good condition when there is a 30" drop on the open side of a walkway, or on stairs with 4 or more steps?
	
	
	
	

	ST-02
	Are stair treads in good condition?
	
	
	
	

	ST-03
	Do ramps have non-slip surfaces?
	
	
	
	

	ST-04
	Are all hallways and aisles clear with a minimum width of 36"?
	
	
	
	

	ST-05
	Is storage prohibited in aisles and hallways regardless of width?
	
	
	
	

	ST-06
	Is the condition of all carpeting free of tears/seams, or needing repair or replacement?
	
	
	
	

	ITEM
	SHOP AREA
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	SH-01
	Are ladders maintained in good condition, without alteration or painting.  Ladders in poor condition or broken should be removed from service.
	
	
	
	

	SH-02
	Do air compressors have the required operating certificate posted at or near the compressor?
	
	
	
	

	SH-03
	Are all power disconnects and switches accessible and clearly marked?
	
	
	
	

	SH-04
	Are all abrasive wheel grinders enclosed with side guards, and the tool rest adjusted to within 1/8", and the tongue guard adjusted within 1/4" of the wheel?
	
	
	
	

	SH-05
	Is the shop area maintained in a organized clean manner?
	
	
	
	

	SH-06
	Are all machine guards in place?
	
	
	
	

	ITEM
	WORKPLACE VIOLENCE CONTROLS
	YES
	NO
	N/A
	ACTION TAKEN / 

COMMENTS



	VC-01
	Are engineering controls in place (doors and windows closed and locked) to prevent unauthorized access.
	
	
	
	

	VC-02
	Is lighting adequate both inside and outside of the building?
	
	
	
	

	VC-03
	Are administrative controls in place to deal with aggressive behavior?  Are employees trained on proper procedures for dealing with aggressive behavior and workplace violence?
	
	
	
	









